Date
The Manager 

_____________
Dear Sir/Madam

APPLICATION FOR POST AS ________________________
I hereby wish to apply for the above position as advertised.

I enclose my Curriculum vitae and summarize my academic qualifications and work experience as follows: 

(Summarize qualifications) 
My work experience is summarized as follows:

(Summarize work experience if applicable)
I submit my motivation as follows: 

· . 

I am available for an interview at a mutually agreed time and can be contacted at ________________ (Cell).   My E-mail address is __________________
Yours faithfully

____________
