CompuSchool
	PO Box 745
	DURBAN
	4001

	Tel: 031 903 4313
	E-mail: enquiries@compuschool.co.za 


28 February 2021

For Attention: <<Name>>

COMPUTER TRAINING

We are pleased to announce that you have been selected to participate in our inaugural computer training class. The class is made up of:

· Spreadsheets
· Beginner
· Intermediate & Advanced
· Word processing
· Beginner
· Intermediate
· Advanced
· Presentations: Beginner & Intermediate 

Our records indicate you are <<Age>> years old and describe your computer training and experience as limited to Beginner. Should this information be incorrect kindly advise us as soon as possible. 

We will provide you with further details within the next seven days. Training is tentatively scheduled to begin within six weeks.

Price list


Yours sincerely

ALBERTA MAZIBUKO
CO-ORDINATOR

	

I hereby accept/decline the offer to participate in the training of computer skills.



Signed:
